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DEFERRED ACTION FOR CHILDHOOD ARRIVALS 
 

DACA Applicant Guide 
 
On June 15, 2012 the Obama Administration announced a new immigration 
enforcement policy that would shield many young undocumented individuals from 
deportation and which would permit them to request formal Deferred Action 
status and employment authorization. 
 
This is not a new law, and the policy may be rescinded at any time by this or a 
subsequent administration. The current policy describes a two-year Deferred 
Action grant that is renewable as long as the program continues. Immigration law 
is complicated and you should consult with an authorized practitioner before 
applying for DACA. You may also qualify for other benefits or forms of relief. 
 
A grant of Deferred Action is entirely discretionary and there is no guarantee 
that applications will be approved even if they meet all the stated requirements. 
U.S. Citizenship and Immigration Service has stated that it will issue Requests 
for Evidence (RFE) for applications that are lacking evidence but that no appeals 
will be considered. It is important to submit a strong, complete initial application. 
 
This Applicant Guide is meant to provide clear, accurate information to assist all 
individuals in understanding the DACA program. By giving you this guide we are 
not agreeing to represent you in a DACA process. Our program is offering 
representation in DACA processes for a service fee of $300. We require a 
consultation before opening any new process. Consultations are $50 and by 
appointment only except on the second Friday of each month when we offer 
no-cost, walk-in consultations.  
 
We are organizing DACA information sessions and group processing workshops 
to help large groups of applicants at once at a lower cost. The latest information 
about these events is available through our blog and social media (see above). 
 
In this guide we outline the requirements for this process and offer some 
guidance that we believe will increase the likelihood of applications being 
approved. Because this is a new program we cannot guarantee that the 
documents and information we are suggesting will be sufficient in all cases. 
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Basic Requirements  
 

 The applicant was born after June 15, 1981; 
 Entered the United States before the age of 16; 
 Was out of lawful immigration status as of June 15, 2012; 
 Has been continuously physically present since June 15, 2007; 
 At the time of applying is at least* 15 years of age; 
 At the time of applying is in school, has earned a high school diploma or 

certificate of completion or GED, or has been honorably discharged from the 
U.S. Armed Forces or Coast Guard; 

 Has committed no felony, no “significant misdemeanor,” and no more than two 
misdemeanors (excluding traffic offenses); and 

 Has never been considered “a member of a gang” 
 
* Exceptions exist for children previously in removal proceedings 
 

Fees and Forms 
 

 Form I-821D     $85   (fingerprinting fee) 
 Form I-765     $380  (application fee) 
 Form I-765WS 
 Catholic Charities service fee  $300  
 Catholic Charities translation fee  $25  (per document) 

 

Required Documents 
 

 Proof of Identity 
-- foreign birth certificate with English translation and foreign passport, consular 
ID, or other form of photo identification 
 

 Evidence of Physical Presence  
-- complete enclosed Physical Presence and Address History Worksheets  
 

 Proof of Schooling or Military Service  
-- evidence of current school enrollment or high school completion or honorable 
discharge from U.S. military; transcripts from all U.S. schools  
 

 Proof of Criminal History 
-- certified arrest records, charging documents, and dispositions  
 

 Evidence of Financial Need for Work Permit 
-- evidence of current or future expenses or career goals 
 

 Evidence of Good Character 
-- awards, certificates, etc. supporting a case approval  
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Frequently Asked Questions -- Page 1 of 2 

 

1) How long will the DACA program continue? If I apply for DACA can I be placed in 
removal proceedings (deportation)? 

The DACA program is a matter of policy that can be ended at any time. As long as it continues 
it provides for renewable two-year extensions. USCIS has stated that information will generally 
not be shared with ICE unless an applicant has a serious criminal history and that ICE will 
follow its existing enforcement priorities. 

 

2) I did not complete high school. Can I apply? 

You do not immediately qualify for DACA. You may be eligible for DACA once you earn your 
GED or if you enroll in school, in a program to complete your GED, or in “an education, literacy 
or career training program (including vocational training) designed to lead to placement in 
postsecondary education, job training, or employment.” 

 

3) Should I submit all possible evidence that I qualify for DACA? 

We suggest that you submit strong evidence that you meet the basic requirements and that 
you resided in the United States continuously from June 15, 2007 until the current date and 
that you were here on or near June 15, 2007.  

You should not need to submit multiple forms of evidence that show your physical presence in 
the U.S. for a single period of time (e.g. school records and medical records and bank records 
showing your presence from March 2009 to June 2009). If you are issued a Request for 
Evidence you will have an opportunity to submit additional documents as requested by USCIS. 

 

4) Should I send in original documents as evidence for my application? 

No. You should keep all original documents for your own records. Submit ONLY copies of 
documents to USCIS. It is also wise to keep a complete copy of your application for your 
records and to send your package via USPS Certified Mail. 
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Frequently Asked Questions -- Page 2 of 2 

 

5) What are affidavits and how do I obtain them? 

An affidavit is a sworn statement. An affidavit from a neighbor, friend, coworker, family 
member, or employer may be helpful in your DACA application if you lack complete direct 
evidence of your physical presence. These statements must be sworn and signed before a 
notary public. We offer notary service to our clients. 

 

6) Can I leave the country after filing my DACA application? 

Not immediately. When and if you are granted Deferred Action you can file Form I-131 to 
request Advance Parole for temporary travel abroad for educational, employment, or 
humanitarian purposes. 

 

7) How can I show physical presence with bank records or pay stubs without exposing 
myself to penalties for unauthorized employment? 

Whenever possible it is best to show physical presence by using documents that are not 
related to unauthorized employment or unauthorized use of a Social Security Number. We do 
not know what consequences may arise from doing so. 

If you need to use pay stubs or bank account statements to show your physical presence in 
the U.S. you may mark out any unnecessary information such as your employer’s name and 
your full bank account number. You should leave intact key information such as your name, 
the document and transaction date(s), and evidence that these transactions occurred in the 
United States. 

 

8) Should I attach a cover letter to my application? 

We recommend including a cover letter that lists all of the forms and documents you used in 
your application. We prepare cover letters for clients who choose to have us represent them. 
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Community Resource List 
 
 U.S. Citizenship and Immigration Services Information 

 
o National Customer Service Center (NCSC): 1-800-375-5283 
 
o USCIS Web site: http://www.uscis.gov/portal/site/uscis   

 
o USCIS information on DACA - http://www.uscis.gov/USCIS/Resources/daca.pdf 
 
o According to USCIS, to be “currently in school”, an individual must be enrolled in: 

 a public or private elementary school, junior high or middle school, high school, 
or secondary school; or 

 an education, literacy, or career training program (including vocational training) 
that is designed to lead to placement in postsecondary education, job training, or 
employment and where you are working toward such placement; or 

 an education program assisting students either in obtaining a regular high school 
diploma or its recognized equivalent under state law (including a certificate of 
completion, certificate of attendance, or alternate award), or in passing a General 
Educational Development (GED) exam or other equivalent state-authorized 
exam. 

 
o According to USCIS, a “brief, casual, and innocent absence” from the United States 

will not interrupt continuous physical presence for purposes of DACA. 
 
 

 Online Resources for Deferred Action for Childhood Arrivals 
 
o DACA Filing Tips – USCIS Official Blog 

http://blog.uscis.gov/2012/08/filing-tips-deferred-action-for.html 
 

o Deferred Action FAQ’s – National Immigration Law Council  
 http://www.nilc.org/FAQdeferredactionyouth.html 
 

o DACA Explained  (Videos) – United We Dream in conjunction with Yale Law 
http://unitedwedream.org/resources/deferred-action/webinar-video/ 

 
o DACA – Just Facts from the American Immigration Council  

http://www.americanimmigrationcouncil.org/just-facts/deferred-action-immigrant-
youth-qa-guide 
 

o Online Presentation on DACA Regulations – Law Help Interactive 
https://lawhelpinteractive.org/login_form?template_id=template.2012-08- 
05.7623930959&set_language=en 

 
 

 
 

http://www.uscis.gov/portal/site/uscis
http://blog.uscis.gov/2012/08/filing-tips-deferred-action-for.html
http://www.nilc.org/FAQdeferredactionyouth.html
http://unitedwedream.org/resources/deferred-action/webinar-video/
http://www.americanimmigrationcouncil.org/just-facts/deferred-action-immigrant-youth-qa-guide
http://www.americanimmigrationcouncil.org/just-facts/deferred-action-immigrant-youth-qa-guide
https://lawhelpinteractive.org/login_form?template_id=template.2012-08-%0B05.7623930959&set_language=en
https://lawhelpinteractive.org/login_form?template_id=template.2012-08-%0B05.7623930959&set_language=en
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Community Resource List 
 
 Community Resources     *** Call for an Appointment  *** 

 
o Catholic Charities of Northern Nevada  (775) 322-7073 ext. 240 

 
o Nevada Legal Services Reno Office    (775) 284-3491 

 
o Progressive Leadership Alliance of Nevada   (775) 236-0240 

 
o United Latino Community    (775) 885-1055 

 
o Volunteer Attorneys for Rural Nevadans  (775) 883-8278 

 
o Washoe Legal Services      (775) 329-2727 
 

 
 Accessing Records Through Washoe County School District 

 
o Students born before 1991, or who withdrew or did not graduate, obtain their 

records from Student Accounting at (775) 348-0201. 
 

o Students born after 1991 should obtain their records from the last school attended. 
 
o Requests for transcripts can be made in person with a valid ID. 

 
o Written requests for transcripts must include: 

 
 Student's legal name when enrolled in the WCSD 
 Student's name used in school 
 Date of birth 
 Last Washoe County school and year attended 
 Government-issued photo ID (or copy) 
 Current phone number including area code 
 Address where transcript is to be sent 
 Signature 
 Fees - $5 for transcripts, cash or money orders only  

 
o Written transcript requests should be sent to: 

 
`    Student Accounting - Transcripts 
     Washoe County School District 
      P.O. Box 30425 
      Reno, NV 89520 
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Evidence and Physical Presence Worksheet (Page 1 of 2)  
 

Direct Evidence of Continuous Physical Presence June 15, 2007 to June 15, 2012: 
 

2007  Document Date Description of Document(s) 

 January to March *   

 March to June *   

 June to September   

 September to December   

2008    

 January to March   

 March to June   

 June to September   

 September to December   

2009    

 January to March   

 March to June   

 June to September   

 September to December   

2010    

 January to March   

 March to June   

 June to September   

 September to December   

2011    

 January to March   

 March to June   

 June to September   

 September to December   

2012    

 January to March   

 March to June   

 Around June 15, 2012   

 Since June 15, 2012   

 
* Not necessary, but this evidence helps demonstrate that the individual arrived before June 15, 2007. 
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Evidence and Physical Presence Worksheet (Page 2 of 2)  
 

Affidavits Relating to Continuous Physical Presence June 15, 2007 to June 15, 2012: 
 

Period From Period To Declarant Name Declarant Relation 

    

    

    

 
Direct Evidence of physical presence is evidence from a third-party entity (e.g. a school, church, 
bank, fitness club, doctor / dentist / lawyer / etc. office) that the applicant was in the United States on 
a given date completing a given transaction. For example: school records show that the applicant was 
enrolled in or attending school; health records show that an examination or vaccination was 
administered; et cetera. 
 
Circumstantial Evidence of physical presence is evidence that suggests, but does not prove, that 
the applicant was in the United States at a given time. For example, payroll records from a minor 
child’s parent may show that the parent was in the United States at a given time and this implies that 
the child was also present and living with that parent. If possible try to avoid using evidence that 
indicates that an individual has worked with a false Social Security number. 
 
Affidavits of physical presence are the sworn declarations, made under penalty of perjury, by 
individuals other than the applicant that the declarant has personal knowledge of the applicant’s 
physical presence in the United States during a given period. USCIS will accept two or more such 
affidavits as additional evidence to fill gaps in the documentary record. Affidavits should provide as 
much detail as possible and ideally should come from outside the applicant’s family. 
 

Recommended Forms of Direct Evidence: 
 

 public or private school 
records and transcripts 

 records of summer programs 
/ events 

 church or religious records / 
documents 

 medical, dental, legal, etc 
records and receipts 

 money transfers, rent 
receipts, & lease contracts  

 medical insurance and 
prescription records 
 

Other Forms of Direct Evidence: 
 

 receipts showing applicant 
name and date / location of 
transaction 

 account histories for gym, 
library, video rental, retail store, 
etc accounts 

 evidence of visits to foreign 
consulate(s) in the United 
States 

 bank account statements or 
payroll records (use with 
caution) 

 applications for jobs, college, 
rental, etc in the United States 

 bills for telephone, TV, 
Internet, or other utilities in the 
United States 

 property tax or vehicle 
registration records 

 newspaper / media reports 
naming applicant  

 traffic tickets or other police 
records 
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Address History Worksheet  
 

Please provide information about every residence since arriving in the United States 
 

Period From Period To Street Address Unit # City State ZIP Code 

  

PRESENT 

     

  

 

     

  

 

     

  

 

     

  

 

     

  

 

     

  

 

     

  

 

     

  

 

     

 
If you need additional space please continue on another piece of paper using the same format. 
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Criminal History Worksheet 
 
If you have been convicted of a felony, a “significant misdemeanor,” or more than two misdemeanors 
you will not qualify for DACA. If you apply you will be fingerprinted so you should be honest to protect 
yourself from a negative outcome. Felonies are crimes that can be punished by more than one year 
in jail. A significant misdemeanor is a crime of domestic violence, sexual abuse or exploitation, 
burglary, firearms offenses, drug sales, or DUI or any crime that was actually punished by more 
than 90 days in jail. Minor traffic offenses will not count as misdemeanors but repeated offenses can 
be considered evidence of bad character resulting in denial. Sealed or expunged records can still 
be considered for purposes of determining character. If you answer “yes” to one or more of the 
questions below you should consult with an expert before applying for DACA. 
 

Have you ever been involved with a gang?    □  YES □  NO 

Have you ever been stopped by immigration police,    □  YES □  NO  
school police, or regular police for any reason?       

  
DATE PLACE PROBLEM 

 
 

  

 
 

  

 
 

  

 
 

  

 

 Were you given a warning or ticket or citation?    □  YES □  NO  

 Were you “written up”?       □  YES □  NO  

  Did you pay the fines and other penalties?   □  YES □  NO  

 Were you arrested or taken into custody?    □  YES □  NO  

 Were you placed in a police car?      □  YES □  NO  

 Were you fingerprinted?       □  YES □  NO  

 Were you taken to jail?       □  YES □  NO  

  Did you have to go before a judge?    □  YES □  NO  

  Did you have a trial or a hearing?     □  YES □  NO  

   Were you found guilty?     □  YES □  NO  

   Did you admit guilt to something?    □  YES □  NO  

   Were you declared a juvenile delinquent?  □  YES □  NO  

   Were you punished in any way?    □  YES □  NO 
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IMMIGRATION BENEFITS SCREENING FORM 
 
 

Some applicants for Deferred Action (DACA) may also be eligible for other, better immigration 
processes. Please complete the following worksheet to identify possible options for obtaining 
lawful immigration status. Afterward you should consult with an immigration expert about your 
eligibility for immigration benefits.  
 
Your Name:                
    FIRST NAME        LAST NAME(S)  
                                       
Date of Birth:      Place of Birth:       

  MONTH                    DAY                          YEAR     CITY                  COUNTRY 

 
School:      Class Year:         

 

 
Phone:        Email Address:       

 

 
Citizenship / Immigration Status: 

1. Do you have a U.S. birth certificate?        Yes     No  
2. Do you have a Certificate of Citizenship or Naturalization?     Yes     No  
3. Do you have a Consular Report of Birth Abroad?      Yes     No  
4. Do you have a Permanent Resident Card (green card, mica, etc.)?   Yes     No  

 
Immigration History: 

1. Have you ever had a work permit or an Alien Registration Number?   Yes     No  
2. Are either of your parents U.S. citizens or Permanent Residents?  Yes     No  
3. Was one of your grandparents a U.S. citizen when your parent was born?  Yes     No  
4. Do you have siblings or children who are U.S. citizens or Permanent Residents?   Yes     No  
6. Do either of your parents have a partner who is a U.S. citizen or Permanent Resident? Yes     No  
7. Has anyone ever petitioned (submitted papers) for you or your parents?  Yes     No  
 

If yes, who filed?     
 
If yes, when?     Was the petition approved?  Yes     No  

   
Manner of Entry:      

1. Did you enter the United States with permission (e.g. on a tourist, student, work  Yes     No  
or exchange visa; with a Border Crossing Card or Laser Visa; through the Visa 
Waiver Program; or as a refugee, parolee, or asylum seeker)?  

2. Did you enter the country without inspection (e.g. you came in without papers,   Yes     No  
you crossed the desert or the river, you were smuggled or hidden, or you  
passed with another person’s papers)? 

3. Have you ever been caught entering the country without permission?  Yes     No   
 
If yes, when?         
 
If yes, were you fingerprinted? Yes     No   
 
If yes, did you sign anything? Yes     No  
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Manner of Entry (continued) 

4. Please describe every time you have entered the United States: 
  

Date Entered USA Manner of Entry Were you Detained? Date Left USA Reason Left USA 
   

 
  

 
 

    

 
 

    

 
 

    

 
Criminal History: 

1. Have you ever been given a ticket or citation by a police officer,   Yes     No  
security guard, school police, or another official?   

2. Have you ever been arrested, detained, handcuffed, or taken to jail,  Yes     No  
or put in the back of a police car?  

3. Are you now or have you ever been a member of a gang?  Yes     No  
4. Have you ever been accused of using fake papers?  Yes     No  
5. Have you ever lied to a U.S. government official (e.g. Border Patrol, 

USCIS, or ICE) to get papers or to get into the country?  Yes     No  
6. Are you now or have you ever been in removal proceedings?  Yes     No   
7. Have you ever helped anyone come into the United States without permission?  Yes     No  
8. Have you ever been involved with a paramilitary or terrorist organization?   Yes     No  

 
If you answered “yes” to any of the questions in this section please explain below: 
 

Date of Incident Location of Incident Type of Problem Punishment Details 
    

 
    

 
    

 
    

 
 

Other Considerations: 
1. Have you ever been the victim of human trafficking, sexual assault or abuse,   Yes     No  

domestic violence, or another violent crime? 
2. Have any of your parents, siblings, or children been the victims of such crimes?  Yes     No  
3. Do you or your family have a fear of returning to your home country due to   

threats against you or mistreatment by the government in your country?  Yes     No  
4. Do you have a girlfriend / boyfriend who is a U.S. citizen or Permanent Resident?  Yes     No  
 

Notes and Additional Details:  
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